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Invitation Wording 
 
It was a pleasure meeting you on Wednesday at (fill in the blank). I enjoyed our conversation about (fill in the 
blank) I will take your advice and will contact (fill in the blank) 
 
I’d love to reciprocate so please let me know if you’d like an introduction to any of my connections. I look forward 
to talking with you again.  In the meantime, I’d like to add you to my network. 
 

Or 
 

Good morning.  I really enjoyed our discussion in the (fill in the blank) LinkedIn group about LI Activity Feed 
updates. In looking at your profile, I see that you are also interested in blogging. I don’t know about you, but I 
always struggle with crafting my headlines. Here’s a great article I found with some good suggestions. (insert link 
to article here) 
 
I see that we have many connections in common. I’d be honored if you would join my network. 
 

Acceptance Wording 
 
Thank you for connecting with me on LinkedIn.  I look forward to meeting you in person at (fill in the blank.   In the 
meantime, do not hesitate to send me a note if there is anything I can do for you. 
 
My personal email address is:  (insert here)   
 

Reply before Accepting 
 
Thank you for your invitation to connect. I don’t think we’ve met before, have we? If so, I apologize – please 
refresh my memory about when and where. If we haven't met, did someone refer me to you?   
 
Since LinkedIn is such a valuable tool for growing business relationships, I believe it’s really important for me to 
know a little bit about someone before I make the decision to connect in person and online.  
 
Please send me a note back to let me know a little bit more about you and your motivation for the invitation to 
connect. 
 

Or 
 
Thank you for your connection request. You didn't specify if you had a particular intention for connecting. Please 
advise. 

Or 
 

I do appreciate your invitation to connect.  It is my practice to accept invitations from people that I have either 
met, talked to, or have been referred to me.  I strive to be an advocate for my connections and I believe it’s a two-
way street.  If there is something I can do for you, please let me know.   
 
I will defer accepting your invitation until I hear back from you and/or we have a chance to meet. 

Innovative Client Solutions 

www.innovativeclientsolutions.com 

LinkedIn Training – Consulting - Speaking 


